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TRUONG PAI HQC DUQC HA NOI

QUY TRINH Mi sé: QT.TCHC.2021.08
XET VA KHEN THU 'ONG Ngdy ban hanh: 46 /42./2021
BOT XUAT Lén ban hanh: 01

1. MUC PiCH

Quy trinh nay quy dinh thong nhét trinh tu xét khen tl thuéng dot xuat nham dam
bao chinh xac, cdng khai, cong bing, klp thoi trong viéc khen thudng dot xuat ddi voi
cdc tap thé, ca nhan co thanh tich tiéy biéu, xuét sic.

2. PHAM VI AP DUNG

Ap dung doi véi cac tap the, vién chire, nguoi lao dong thude va truc thuodc
Truong Pai hoc Duoc Ih Noi; cac ca nhan, don vi ngml Truong ¢é nhiéu cong lao,
thanh tich tiéu biéu xuét sic dong gop cho sy phat trién ctia Truong,

3. CAN CU XAY DUNG QUY TRINH

- Luét Thi dua, khen thudng ngay 26/11/2003; Luat stra doi, bd sung mot s diéu
cua Luat Thi dua, khen thuong ngay 14/6/2005; Luét stra doi, bo sung mot sé didu cia
Luat Thi dua, khen thuong ngay 16/11/2013;

- Nghi dmh s6 91/2017/ND-CP ngay 31/7/2017 cta Chinh phu quy dinh chi tiét
thi hanh mot sb diéu cua Ludt thi dua, khen thudng;

Thong tu so 1272019/TT-BNV ngjay 04/11/2019 cua Bo Noi vu quy dinh chi
tiét thi hanh mot s diéu cua Nghi dinh s6 91/2017/ND-CP;

- Thong tu 90 05/2020/TT-BNV ngay 09/11/2020 ctia B6 Noi vu bai bo khoan 7
Diéu 2 Théng tu sb 12/2019/TT-BNV:

- Thong tu s6 38/2018/TT-BYT ngay 30/11/2018 ctia B Y té hudng dan cong
tac thi dua, khen thuong trong nganh vy té;

- Quyét dinh sé 895/QD DHN ngay 05/9/2019 caa Truong Dai hoc Duge Ha
NOi vé viée ban hanh Quy ché Thi dua, khen thuong.

4. CHU VIET TAT
- HDTDKT: Hoi déng thi dua, khen thuong;

- TC-HC: Té chiic - Hanh chinh.



5.NOI DUNG QUY TRINH

5.1, Lwoge do (So do cac budc tien hanh coéng viéc)

Trach nhiém

Cdc buwoc thie hién

Mo ta/
biéu maiu

Phong TC-HC

Tiép nhan cac dé nghi

Thuong truc " R 321
HDTDKT khen thudng dot xua
Cac tap lhé, ca nhan —P[ Chuan bi hé so & i
Y
Thu ky HDTDKT L*[ [i€p nhan va kiém tra ho so 593
Y
Thanh vién HDTDKT [ "IQPUI'I;D l ?.Kl 'l’iem e 5.2.4
ham dinh ho so
Thu ky HDTDK'T [ Hoan thién ho so 595
Cac tdp the, ca nhan
'[I‘[IiCL‘l truong Ra Quyét dinh khen D& nghi cép ¢o tham 52.6
wrong truc ) X N
R thuong quyén khen thudng
HDTDKT e e &
| Phong TC-HC [ T chire khen thuéng ok
- v B
Thu ky HDTDKT s Luu hd s0, vio so theo S5 3

(Phong TC-11C)

ddi thi dua, khen thuong




5.2. MO TA CHI TIET

5.2.1. Co quan c6 tham quyén khen thudng (BoY té, B6 Gido duc va Dao tao,

) gui Cong van thong bao xét khen thudng; céc td chuc don vi thugce va truc thudc

T1 uong gui To trinh dé xudt khen thudng dot xuat. Phong TC-HC (Thuong truc
HDTDKT) thong béo t6i céc tép thé, vién chic, ngudi lao dong trong truong,.

5.2.2. C4c tap thé, cd nhén c6 thanh tich tiéy biéu, xudt séc, can ci didu ki¢n,
tiéu chuan xét khen thuong lam béo cao thanh tich (va tém tat thanh tich), chuan bj day
0 hé so theo quy dinh ndp hd so vé Phong TC-HC (Thu ky HDTDKT).

5.2.3. Thu ky HDTBKT tlep nhan va kiém tra hd so cia cac tap thé, ca nhén, ddi
chi¢u thanh tich tiéu biéu xudt sic véi cac didu kién, tiéu chuan xét thuong,

- Truong hop hé so khong du tiéu chuan, Thu ky HDTPKT tra hd so cho tap
thé, ¢4 nhén.

Thu ky HDTDKT tong hop ho so dap tng di diéu kién, tidu chuédn xét thuong
xin y kién HDTDKT.

5.2.4. HDTDKT hop xem xét, thdm dinh ho so cua tap thé, ca nhan cin ¢t didu
kién, tiéu chuan xét khen thuong,

5.2.5. Thu ky HDTDKT hoan thi¢n bién ban hop, trinh ky va nhan ban bao cdo
thanh tich cua tap the, ca nhan; thong bao cho tip thé, ca nhan duoc HPDTDKT tin
nhiém hoan thién ho so.

5.2.6. Khen thuéng dét xudt thude thadm quyén cua Trudng, Thuong truc
HDTDKT trinh Hiéu truéng ky quyét dinh khen thuong, thue hién theo budc 5.2.8.
Khen thuéng dét xuét thude thdm quyén cta co quan quan ly cép trén (B Y &, Bo
Gido duc va bao tao, el lhuong true HDTBKT lam To trinh va gii ho so dé nghi co
quan ¢ thdm quyén xem xét, quyét dinh khen thuong theo quy dinh.

5.2.7. Sau khi nhan Quyét dinh khen thuéng cta co quan co tham quyén Thuong
true HDTDKT (Phong TC-HC) trinh Hiéu truong ky quyét dinh thuong tién cho tap
thé, ca nhan duge khen thudng (néu ¢6) va té chirc khen thudong trong céc Hoi nghi, 1.¢
ky niém quan trong cua Truong.

5.2.8. Thu ky HDTBKT luu ho so khen thudng va vao sé theo dai thi dua, khen
thuong.



6. HO SO LU'U:

TT | Thanh phin hd so Nguoi luu Noi lru Th?lllfm"
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7. BIEU MAU

. Bdo céo thanh tich cua tap thé; (BM.TCHC.08.01)
2. Bao cdo thanh tich cia ca nhan (BM.TCHC.08.02)



BM.TCHC.08.01
7.1. Mau bzo cdo thanh tich cia tap thé

5 BOY TE ; CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC DUQC HA NOI Doc lap - Tw do - Hanh phuc

Ha Noi, ngay  thang  ndm
BAO CAO THANH TiCH

Dé nghi tang thuwong ............. (L) Ne i i (2) 45
Tén tap thé dé nghi: (Ghi day du bang chit in hoa, khong viét tét)

I. SO LUQC PAC DIEM, TINH HINH DON VI
|. Dac diém tinh hinh
- So luge qua trinh thanh 14p;
- Co céu to chie.
2. Chire nang, nhiém vy duoc giao
[I. THANH TiCH PAT PUQC
Bao cdo néu ngén gon ndi dung thanh tich xuét sic dot xuat da dat duogc, duoc C'fip
trén ghi nhén, khoéng nam trong ké hoach dugc giao tir diu nam (VD: thanh tich vé
phong, chong 61 pham; phong, chéng béo lut; phong chéng chay, nd: bao vé tai san

cua nha nude; bao vé tai san, tinh mang ctia nhan dan . ... )

HIEU TRUONG TRUONG DON VI
Nguyén Viin B Nguyén Vin A

THU TRUONG PON VI CAP TREN
TRUC TIEP NHAN XET, XAC NHAN

Ghi chu:
(1) Ghi rd hinh thuc d(_ nghi khcn thuong (VD Ban&, khen ctia Bo truong Bo Y té);

(2) Thanh tich xuét sic dot xudt duge dé nghi.



BM.TCHC.08.02
7.2. Bao cao thanh tich cua ca nhan

’ BOY TE ‘ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC DUQC HA NOI DPoc lip - Tw do - Hanh phiic

Ha Néi, ngay  thang ndm

BAO CAO THANH TiCH
bé nghi tang thuong ............. 6 1E 7 T (2) s

I. SO LUQC LY LICH
- Ho va tén: (Ghi day du bang chit in hoa, khéng viét tét) Gidi tinh:
- Ngay, thang, nam sinh:
- Qué quan:
- Noi thuong tra:
- Nghé nghiép:
- Chure vu, don vi cong tac:
II. THANH TICH PAT DUQC
Bdo cdo néu ngan gon ndi dung thanh tich xudt sic dot xuat da dat duogce, duge cap
trén ghi nhan, khong nam trong ké hoach duge giao tit dau nam (VD: thanh tich vé
phong, chéng tdi pham; phong, chdng bao lut; phong chdng chdy, nd; bao vé tai san

cuia nha nudce; bao vé tai san, tinh mang cua nhan dan .....)

HIEU TRUONG NGUOI BAO CAO THANH TiCH
Nguyén Vin B Nguyén Viin A

THU TRUONG DON VI CAP TREN
TRUC TIEP NHAN XET, XAC NHAN

Ghi chu:
(1) Ghi ro hinh thuc dé nghi khen thuong (VD Bang khen ctia B truong Bo Y 8);
(2) Thanh tich xuat sac dot xuat dugc dé nghi.





